IMPORTANT NOTES FOR PRODUCERS ON LEGAL  PAPERWORK  FOR  PROGRAMMES  COMMISSIONED  BY  TG4.
Contributor release form

A contributor’s release form can be found at Appendix 6 of the contract.  This form must be signed by anyone who contributes creatively to the programme, whether on screen or otherwise. e.g. singer/dancer/actor/interviewer/writer/composer/producer/director.  The form represents a full buy-out of all copyright and related rights in the contribution so that it is cleared for whatever use you, as the Producer, or TG4, wishes to make of it, now or in the future.  If there is to be any restriction or qualification of this full buy-out of rights, this must be agreed in advance by the TG4 commissioning editor, (who is entitled to refuse to agree to any such restriction) and noted in the “Notes” section on the form. 

Music clearances

Any music used in the programme should be non-commercial music (i.e. “library music”)  unless otherwise agreed with TG4.  Commercially released tracks must not be used in the programme unless the use of these tracks has been approved by the TG4 commissioning editor in advance.

A music cue sheet, giving full particulars of the composer, performer, publisher, record label and I.D. number (if applicable) and duration of any piece of music used in the programme must be delivered to TG4 with the completed programme.  In respect of any live musical performances featuring in the programme, a contributor release form should be signed by the musician(s) concerned and attached to the music cue sheet.

A contributor’s release or alternative form of composer’s contract (approved in advance by TG4) must be provided in respect of any music composed for the programme.  Similarly, a contributor release form must be submitted in respect of the performance of any music composed for the programme.

Archive footage and Pictures 

Any archive footage/pictures used in the programme should be cleared by written licence from the rights holder in the footage.  The licence should be for (i) unlimited broadcast (ii) in Ireland  (Republic of Ireland only is insufficient)  (iii) by terrestrial, cable, internet and satellite free-to-air transmission  for a period of (iv) at least 5 years from date of first transmission on TG4.  If you can only acquire more restricted rights in archive material, then its inclusion in the programme must be cleared in advance by the TG4 commissioning editor (who is entitled to refuse to accept the inclusion of any archive material in the programme which is not cleared to the minimum extent referred to above). Jointly funded commissions, involving co-funders other than TG4, may require more extensive archive clearance.  Clearance requirements in these cases should be discussed and agreed with all co-funders involved on a case by case basis. 

Legal paperwork relating to programme – general.

The Sonrai Chlair, Foirm Choipcheart and music cue sheet  available on www.tg4.ie must be completed and sent to TG4, along with copies of all other clearance documentation referred to above, at the time of delivery of the programme to TG4  i.e the delivery date specified in the contract. You should keep the originals safely for your own records. Please attach copy contributor release forms to the Sonrai Chlair in the order in which the names of the contributors appear on the “Sonrai Chlair – List of Programme Participants.”  In the case of a series, a separate Sonrai Chlair, Foirm Choipcheart and Music Cue sheet should be submitted in respect of each programme in the series.                                            
NÓTAÍ TÁBHACHTACHA DO LÉIRITHEOIRÍ MAIDIR LE PÁIPÉARACHAS DLÍ 
Foirm do Dhaoine atá Páirteach i gclár

Tá foirm ghéillte rannpháirtithe  ar fáil  in Aguisín 6 den chonradh.  Caithfidh gach duine a bhíonn 

rannpháirteach go cruthaitheach i gclár – amhránaí, damhsóir, aisteoir, agallóir, scríbhneoir, cumadóir, léiritheoir, stiúrthóir –  an fhoirm seo a shíniú.

Is ionann an fhoirm seo agus ceannach  amach iomlán ar gach cóipcheart agus ar na cearta gaolmhara.   Má bhíonn aon srianta ar cheannach amach iomlán na gcearta sin,  ní foláir cead roimhré a fháil ó Eagarthóir Coimisiúnaithe TG4 agus caithfear aird a dhíriú air sna “Nótaí” ar an fhoirm.

Glanadh  Cearta Ceoil

Ba choir gur ceol neamhtráchtála (i.e. “ceol leabharlainne”) aon cheol a úsáidtear (muna mbíonn comhshocrú déanta  le TG4).  Ní  ceadmhach aon cheol eile a úsáid  sa chlár gan  cead roimh ré ó Eagarthóir Coimisiúnaithe TG4.

Is gá bileog chiúála cheoil a sheoladh chuig TG4 in a bhfuil eolas iomlán – fad  an phíosa ceoil, cumadóir, foilsitheoir, an lipéad ceirníní &rl - a sheachadadh chuig TG4 leis an gclár críochnaithe.   

I gcás gur ceol beo atá in úsáid, ba chóir do na ceoltóirí ar fad  an fhoirm ghéillte rannpháirtíochta a shíniú agus í a sheoladh isteach leis an mbileog chiúála cheoil.

Is gá foirm ghéillte rannpháirtithe, ceadaithe roimh ré ag TG4,  a chur ar fail i gcás gach píosa ceoil a chumfar don chlár.  

Scannán Cartlainne/sean pistúirí 

Caithfear ceadúnas scríofa a fháil ó úinéir na gcearta  d’aon mhír chartlainne/sean pictúirí  a úsáidfear sa chlár.  Ba choir go mbeadh  sé soiléirithe ann gur do  (i) chraoladh neamhtheoranta (ii) in Éirinn (ní leor Poblacht na hÉireann amháin) (iii) trí tharchur trastíre cábla, idirlíon agus satailíte saor chun aeir  ar feadh tréimhse de (iv) ar a laghad 5 bhliana ón dáta an céad craoladh ar TG4.  

Muna bhfaigheann tú ach cearta níos teoranta ar mhír cartlainne/sean pictúirí  ba choir duit  seo a phlé  roimh ré leis an Eagarthóir Coimisiúnaithe i TG4 sula gcuirtear san áireamh sa chlár í.

D’fhéadfadh go mbeadh glanadh cearta níos leithne ag teastáil más comhléiriú é seo nó má tá maoiniú ag teacht ó fhoinsí eile. 

Páipéarachas Dlí - Ginearálta.

Nuair a bheidh an clár críochnaithe á sheoladh agat chuig TG4,  i.e ar an data seachadtha sonraithe sa conradh - caithfear na Sonraí Cláir, an Fhoirm Chóipchirt agus an bileog Ceoil  atá le fail ag www.tg4.ie a líonadh amach agus a thabhairt do TG4, mar aon le cóipeanna de gach cáipéisíocht glanta cearta eile atá luaite thuas. 

Ba chóir duit na bunchóipeanna a choinneáil slán dod chomhad féin.  Ceangail cóip de na foirmeacha leis na Sonraí Cláir san ord ina bhfuil ainmneacha liostáilte ar “Sonraí Cláir – Liosta Rannpháirtithe an Chláir”.  I gcás sraithe, ba chóir Sonraí Cláir, Foirm Chóipchirt agus bileog Chiúála Cheoil ar leithligh a chur isteach  le gach clár sa tsraith.
